
PITT COUNTY JOB DESCRIPTION

JOB TITLE: DEPUTY - SCHOOL RESOURCE OFFICER (BASIC)
SCHOOL SECURITY CONTRACT

GENERAL STATEMENT OF JOB

Under general supervision, performs specialized law enforcement work in prevention of criminal activity on school campuses in the County.  Work involves visiting area schools and attending sporting and special events to maintain safety and security, developing rapport with students through various programs, and working with high risk students and their parents. Work also involves making law enforcement presentations, maintaining files of school related court cases, conducting investigations, coordinating school field trips to Courthouse and Detention Center. Employee is responsible for detecting and apprehending delinquents and criminals; cooperating and working closely with area school systems, court system, human service agencies and the general public; and for making referrals to other agencies that would be of benefit to the juvenile victim and/or perpetrator. Reports to the Sergeant. 
SPECIFIC DUTIES AND RESPONSIBILITIES

ESSENTIAL JOB FUNCTIONS

Assumes responsibility for the security of an assigned school; develops rapport with students through various programs, including counseling, providing advice, establishing Students Against Violence Everywhere chapters on campuses, etc.; demonstrates positive side of law enforcement.

Visits other County schools and attends sporting and special events to promote a safe and secure environment for learning and to prevent criminal activity; obtains additional deputies to assist in maintaining security at event, as necessary; confers with school principals to develop plans and strategies to prevent and/or minimize dangerous situations on school campuses or at school related activities.

Makes classroom presentations on law related education and law enforcement to students, informing students of their rights and responsibilities as lawful citizens; makes presentations on crime prevention and matters pertaining to juveniles and schools to parents, churches and civic groups, as requested; coordinates school field trips to Courthouse and Detention Center.

Provides liaison between Board of Education and Sheriff's Department.

Identifies and establishes relationships with high risk youths to provide guidance and counseling; consults with parents if students are involved in or around criminal activity; counsels students, parents, faculty, etc.; assists teachers with delinquent youth.

Prepares various reports to be kept on file such as daily and monthly activity reports, incident reports, arrest reports, juvenile petitions, 96 hour reports, counseling logs, prevention reports, rights advisals, etc.

Conducts investigations; detects and apprehends delinquents and juvenile criminals; interviews witnesses; gathers and labels evidence; interrogates suspects and makes arrest; prepares investigation reports.

Establishes and maintains a variety of tangible files on school related court cases and field interviews, filing and retrieving information as requested or otherwise necessary.

Informs other divisions of Department and support groups of possible drug violations; receives and makes referrals of juvenile victims and/or perpetrators to the court system, human service agencies and other youth support groups, as appropriate; assists in providing referrals of suitable treatment for maladjusted youths; completes necessary forms and reports to document juvenile cases and action taken.

Appears in court as a witness to give testimony.

ADDITIONAL JOB FUNCTIONS

Assumes duties of a Deputy - Patrol, as required.

Performs other related work as required.

MINIMUM TRAINING AND EXPERIENCE
Graduation from high school supplemented by law enforcement training, and 6 years of experience in general law enforcement work; or any equivalent combination of training and experience which provides the required knowledge, skills and abilities.     

SPECIAL REQUIREMENTS

Certification as a law enforcement officer in accordance with the North Carolina Sheriff's Training and Standards Commission. 
Maintain a level of physical fitness as defined by an approved physical fitness assessment.  
Successful completion of School Resource Officer Training. 
Possession of a valid North Carolina driver's license.

MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED

TO PERFORM ESSENTIAL JOB FUNCTIONS

Physical Requirements: Must be physically able to operate a variety of machinery and equipment including computers, typewriters, calculators, facsimile machines, firearms, batons, pepper sprays, flashlights, restraint devices, two-way radios, etc. Must be physically able to operate a motor vehicle. Must be able to exert up to 75 pounds of force occasionally, and/or up to 50 pounds of force frequently, and/or 25 pounds of force constantly to move objects. Work may involve walking, standing, running and physical confrontation. Physical demand requirements are for Medium to Heavy Work. 

Data Conception: Requires the ability to compare and/or judge the readily observable, functional, structural or composite characteristics (whether similar or divergent from obvious standards) of data, people or things.

Interpersonal Communication: Requires the ability to speak and/or signal people to convey or exchange information. Includes receiving instructions, assignments or directions from superiors. 

Language Ability: Requires the ability to read a variety of reports, correspondence, forms, manuals, statutes, ordinances, school policies and procedures, youth literature, educational materials, warrants, subpoenas, lab reports, etc. Requires the ability to prepare correspondence, reports, logs, lesson plans, posters, forms, etc., using prescribed formats. Requires the ability to speak before groups of people with poise, voice control and confidence. 
Intelligence: Requires the ability to apply principles of logical or scientific thinking to  define problems, collect data, establish facts, and draw valid conclusions; to interpret an extensive variety of technical instructions in mathematical or diagrammatic form; deal with several abstract and concrete variables. 

Verbal Aptitude: Requires the ability to record and deliver information, to explain procedures, to follow oral and written instructions. Must be able to communicate effectively and efficiently in a variety of technical and professional languages, including computer, medical, counseling and law enforcement terminology and emergency response codes.

Numerical Aptitude: Requires the ability to utilize mathematical formulas; to add and subtract; to multiply and divide; to calculate decimals and percentages; to interpret graphs, to compute discount, interest profit and loss, ratio and proportion, etc.

Form/Spatial Aptitude: Requires the ability to inspect items for proper length, width and shape.

Motor Coordination: Requires the ability coordinate hands and eyes rapidly and accurately in using audio-visual and law enforcement equipment.

Manual Dexterity: Requires the ability to handle a variety of items such as audio-visual and office equipment. Must have minimal levels of eye/hand/foot coordination.

Color Discrimination: Requires the ability to differentiate between colors and shades of color.

Interpersonal Temperament: Requires the ability to deal with people beyond giving and receiving instructions. Must be adaptable to performing under stress and when confronted with persons acting under stress, and in emergency situations.

Physical Communication: Requires the ability to talk and hear: (Talking: expressing or exchanging ideas by means of spoken words. Hearing: perceiving nature of sounds by ear.)  Must be able to communicate via telephone and two-way radio.

KNOWLEDGE, SKILLS AND ABILITIES

Considerable knowledge of federal, state and local laws relative to law enforcement, particularly juvenile criminal investigations. 

Considerable knowledge of teaching techniques and educational procedures associated with juvenile prevention education programs. 

Considerable knowl​edge of the common problems and various needs of youths.

Considerable knowledge of modern law enforcement practices, procedures and investigation techniques. 

Considerable knowledge of the locations of streets, roads and highways and the geography and socioeconomic characteristics of the County. 

Working knowledge of the state's Drug Abuse Resistance Education program curricula. 

Some knowl​edge of the practical applications of various psychological and therapeutic approaches associated with juvenile treatment. 
Skill in the use of firearms and other law enforcement equip​ment. 

Skill in organizing work slow and coordinating activities.

Ability to maintain records and to develop meaningful reports from those records.

Ability to prepare and implement goal‑oriented education programs. 

Ability to plan and work independently. 

Ability to exercise leadership and sound judgment in emergency and routine situations and to adopt quick, effective and reasonable courses of action. 

Ability to apply interpretation of laws to specific situations. 

Ability to prepare educational programs appropriate for audiences of various age and educational levels. 

Ability to prepare and make oral presentations before large groups of people. 

Ability to establish and maintain effective working relationships with juveniles, their parents or guardians, school officials, human services agency representatives, the general public, and as otherwise necessitated by work assignments.
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